Accessing Class Lists through myMount
In myMount, class lists can be accessed from:
· Academics > Class Lists and Grading 
The Faculty Course Control portlet on the page will display a list of courses you are teaching for the current semester. If you wish to change the session you are viewing, or need to access class lists for courses you are not teaching, click on the “View More Options” link near the top of the portlet.
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The “View More Options” link will take you to a “Search Options” screen.
Search Options
Your search options include term (session/year), course code (course number+section number), and program.
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Term
Allows you to select which session, subsession, and year you wish to list courses for. If you do not want a specific subsession, just choose the overall session and year entry (i.e., S1 2021). Session codes: S1=fall, S2=spring, S4=summer; the year represents the academic year: 2021 is for the 2020-2021 academic.
Course Code
Can type and it will suggest courses/sections that you have permission to view for the session selected. If you want to see a list of all the courses/sections you are teaching for a semester, leave this empty and just click “View Courses”.
Course Program
Allows you to specify a program to limit the course listing to. It is recommended that you leave this set to “All.”
Once you have your search options selected, click the “View Courses” button to list the courses/sections.
[image: ]Getting to a Class List
In the list of courses/sections displayed, there is a “Go Directly To” column that contains a drop-down selection box for each course/section. Select “Class List” in this drop-down box for the course/section you wish to view a class list for. The class list for the course/section will be displayed.
Displaying Photos, Waitlisted Students, Grades, and Other Information
There are various options you can set to include additional information in your class lists. Once you are viewing a class list, click on the “Set Options” link near the top of the portlet to view and set these options.
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[bookmark: _GoBack]You will be presented with a list of options you can use to change what information is displayed for your class lists.
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Check the information you want to display in class lists that you view and click the “Save” button. Your selections will apply to all subsequent class lists you view until you change the options again.
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