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MOUNT ST. JOSEPH UNIVERSITYPRIVATE 


PROPOSAL GUIDELINES FOR SUMMER GRANTS 

The Summer Grant Program for Faculty (SGPF) is designed to fund scholarly activities in the summer months.  The awards are intended to support 1) otherwise unfunded or underfunded research or 2) qualitative improvement of the content and methods of instruction.


Regular faculty members are invited to submit proposals for use of summer funding to the Vice President for Academic Affairs by March 1.  The VPAA, in turn, forwards the proposals to the Faculty Development Committee for their review, evaluation and recommendations.  Final approval and funding decisions are made by the Vice President for Academic Affairs who will notify applicants by April 15.


Following the reception of SGPF funds, the faculty member is expected to:

1. make a public presentation planned in cooperation with the Faculty Development Committee

2. submit a Final Report  form to the Vice President for Academic Affairs by September 30
3. remain at the University for at least one academic year


ELIGIBILITY:  All full-time and pro rata faculty members who will have completed one full year of service at Mount St. Joseph University.  Full-time faculty members are eligible for up to the maximum award of $1500.  Pro rata faculty members are eligible to apply for grants in lesser amounts on a pro-rated basis.  Summer Grant awards are limited to three out of five consecutive summers.


AMOUNT AND DURATION OF AWARD:  The maximum award of $1500 is based on three weeks of full-time activity.  A lesser investment of time would be funded accordingly. Grantees are strongly encouraged to supplement SGPF awards with outside funding.


APPLICATION AND REVIEW PROCESS:  

a) Consult with your department chairperson before the proposal is finalized.  The chairperson's signature is required on the Cover Page of the application.


b) Request that your department chairperson write a letter of recommendation to the Vice President for Academic Affairs describing the relevance of the proposed project for departmental and/or University needs.  This letter is part of your application.


c) Obtain a letter of recommendation from a colleague (internal or external to MSJ) who has expertise in your discipline.  The letter should address the significance of the proposed project and your own qualifications.  Include this letter with your application.


d) Contact the Vice President for Academic Affairs or a member of the Faculty Development Committee prior to the submission deadline if you have questions regarding the requirements for this grant, the appropriateness of your proposal, or any aspect of the review process.


e) Submit your proposal and all supporting materials to the Vice President for Academic Affairs by March 1.  Applications must be complete and on time in order to be considered.  Please use the checklist in this packet to be sure that your application is complete. 


f) The Faculty Development Committee will evaluate applications using the criteria of the Review Form (attached) and rank order those for which they recommend funding. The Committee will submit their evaluation and recommendations to the Vice President for Academic Affairs by March 31.  No later than April 15 the Vice President for Academic Affairs will communicate approval and funding decisions to the applicants and to the Faculty Development Committee.


Last updated 8/14
SUMMER GRANT COVER PAGE 
Detach this page from packet and include it with your application.

Name                                                                                                     Date                                            
Rank                                                        Department                                                                                
Title of Project                                                                                                                                           
Have you ever received an SGPF grant from this University?                  If so, what year?                         
Please attach a concise narrative statement (not exceeding 8 typed pages) providing details for the proposed project.  The narrative should include the following:



a.
Title



b.
Objectives of the research or project



c.
Review of relevant research, if appropriate



d.
Detailed description of proposed research or project



e.
Duration of the project (estimated hours per week and number of weeks)



f.
Significance/relevance of the project for the academic and/or curricular needs of the department and/or University


g.
Current CV

Budget

            Faculty Stipend


$                    



Travel




                     



Equipment



                     



Supplies



                     



Other, please specify


                     



TOTAL REQUEST


                     
Signatures:

                                                                                                                                                               Applicant







Date

                                                                                                                                                                   Department Chairperson





Date


SUMMER GRANT PROGRAM FOR FACULTY


PROPOSAL CHECKLIST
Only complete applications can be reviewed and evaluated.  Incomplete applications are returned to the author.  It is the sole responsibility of the applicant to be certain that the SGPF proposal includes the following materials:

1.
a narrative description of the project not exceeding 8 typed pages (see components a-h listed on the Cover Page)

2.
completed budget (on Cover Page)

3.
required signatures (on Cover Page)

4.
a letter of recommendation from department chairperson 

5.
 letter of recommendation from a colleague 

6.
a statement which addresses whether additional funds have been sought and/or secured


                             SUMMER GRANT PROGRAM FOR FACULTY 


REVIEW FORM
For FDC use only*
Name of applicant                                                                                                    Date                                 
Project Title                                                                                     Reviewer                                                      

1=strongly disagree, 5= strongly agree

1.
Objectives are clear, precise


1
2
3
4
5      cannot evaluate


and measurable

2.
Design involves well-defined


methodologies




1
2
3
4
5      cannot evaluate

3.
Significance of the project  has


been established



1
2
3
4
5      cannot evaluate

4.
Investigator posses requisite background


and expertise to complete the project

1
2
3
4
5      cannot evaluate

5.
Dept. chairperson supports the project

1
2
3
4
5      cannot evaluate

6.
Recommending colleague supports the 


project





1
2
3
4
5      cannot evaluate

7.
Necessary tools and equipment are or

1
2
3
4
5      cannot evaluate


will be available

8.
Projected time-table appears reasonable
1
2
3
4
5      cannot evaluate

9.
Projected budget appears reasonable

1
2
3
4
5      cannot evaluate

STRENGTHS OF THE PROPOSAL:

WEAKNESSES:

STATUS OF ADDITIONAL FUNDING:

*Note:  This is a sample copy of the Review Form used by the Faculty Development Committee.  It is included for your reference and need not be submitted with your application.


SUMMER GRANT PROGRAM


FINAL REPORT
Please complete this form and submit it to the Vice President for Academic Affairs by September 30.
Name                                                                                           Date                                                           
Type of Grant:
 
        Instructional Development

(check one)

        Faculty Research

Project Title                                                                                                                                                    
1.
Please list the goals of the project as you delineated them in the initial proposal.

2.
Illustrate how these goals were achieved.  (You may use any form which seems appropriate.)

3.
List any presentations or publications that have resulted or will result from your Summer Grant activities.

4.
(optional)  Please list comments or suggestions to make the Summer grant program more useful to the faculty.

Thank you.

  G:Instruct\summer.gnt


Summer Grant Program for Faculty 
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