How to Register Your Credit Card on the 5/3" Reporting Website

Please login and complete the self-registration. Go to https://sdg2.53.com. Under the “sign in” button
you need to select the “Cardholder Self-Registration” option (see below).

You will be required to enter the following:
e Your 16 digit credit card number as it appears on your card.

e A company code. The MSJ code to enter is 19202014

From there you will establish your username and password as well as select a security question. Note
that you will NOT be able to use your previous User ID.
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Once completed, please contact Kristi (email Kristi.bengel@msj.edu) as the new card needs to be
mapped to the correct manager for approvals. Additionally, if you have manager permissions your
cardholders will need to be mapped to your new user ID.

For questions or assistance, please call Fiscal Operations.

Nancy Collins Kristi Bengel
Nancy.Collins@msj.edu Kristi.Bengel@msj.edu
Accounts Payable Controller

244-4323 244-4624
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