Employee Handbook

Request for Maintenance Work

Requests for maintenance work or custodial services are made by submitting a Maintenance
Requisition for Repair via a form on myMount. Work will be scheduled as soon as possible,
consistent with other current needs of the University. Unless it is an emergency situation,
requests are not allowed to be accepted directly by the mechanics or custodians. They must be
made through the Director's office.

This information is part of Mount St. Joseph University’s Employee Handbook.
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