REQUEST FOR CHANGES IN PERSONAL DATA

Return this form by mail to: 

Registrar’s Office
                                              

Mount St. Joseph University
                                               

5701 Delhi Road

                                               

Cincinnati, Ohio  45233-1670

                                


or FAX:  (513) 244-4201  

Please print the following information:
Student I. D. No. or Social Security No. 








Former Name    










Old Address       










Old Phone No.  











Have you applied to or been accepted at the Mount for the current or a future semester?

(YES) or (NO) – circle/highlight one

INFORMATION TO BE CHANGED:           
New Name    











               Copy of official document required (marriage license, divorce decree, driver’s license, legal name change)
New Address   











Email Address   










New Phone No. (
) 



Home 

(Please [image: image1.png]


 day time number)         
              (
) 



 Cell    


 
              (
 ) 



Work   

                                                               
Do you want your MSJ network user name and e-mail name changed to your new last name? [   ]  yes  [   ] no

If yes, the change cannot happen until the end of a semester.

Student’s Signature Required                                                               Date

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
(Office use only):  Change of Personal Data is processed in the Conlan Center. 
Form is immediately scanned and sent to Fiscal Operations and the Admissions Office.
· Fiscal sends an email to the student and if MSJ email change at end of semester is checked, info is sent to ISS.
· Admissions changes information in Slate the same day the form is received by email if applied to or been accepted at the Mount for the current or a future semester is circled YES.
Signature & Date Processed
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