RESIDENCE HALL ACCOMMODATION PROCEDURE

For students who choose to live on campus in the University’s Residence Hall, residential life is
an important aspect of the University experience. Learning to share space and demonstrate consideration of others is part of residential life, though in some cases, a disability may necessitate an accommodation to a living arrangement. All requests for disability-related Residence Hall accommodations (regardless of whether the request is based on a physical or psychological disability) must be submitted in writing each year to the Specialist and must
include the following:

· Step 1 – Completed Housing Application submitted by the student to the Office of Residence Life. 
· Step 2 – Completed Medical Documentation Form from a qualified professional describing the physical or mental impairment that substantially limits or restricts a major life activity such as walking, seeing, or hearing, as well as that impairment’s current impact on the student. The medical provider should include an explanation of the medical necessity of housing accommodations, how the student’s impairment impacts the student’s housing requirements, how the housing accommodation will ameliorate the impact of the impairment, and possible alternatives if the recommended configuration is not available. 

Following a student’s completion of the Housing Application submission and Medical Documentation Form, the student should schedule an intake appointment with the Specialist, by calling 513-244-4623 or emailing studentaccessibilityservices@msj.edu. At the intake meeting, the Specialist and student will discuss the Medical Documentation Form, the student’s Housing Application, and the requested Residence Hall accommodations. After the intake appointment, the Specialist will determine whether the student is a qualified student with a disability and a Residence Hall accommodation is a medical necessity. 

The Specialist will forward the determination on disability-related Residence Hall
accommodation requests to the Office of Residence Life. If a student’s request for a disability-
related Residence Hall accommodation is not granted, the student’s Housing Application will be reviewed in accordance with the standard Residence Hall room assignment protocol. If any Residence Hall accommodated housing is determined to be necessary, the Office of Residence Life will evaluate the student’s Housing Application to determine if the requested Residence
Hall room assignment can be filled.  The following circumstances may affect the assignment of a
requested room:

Timing of the Request
· Was the request for a Residence Hall accommodation made at the time the student’s Housing Application was submitted? 
· Was the student’s Residence Hall accommodation request made before the Housing Application deadline? 
· Was the Residence Hall accommodation request made as soon as was reasonable after the student was diagnosed as having a disability? In considering this question, the date of diagnosis, date of submission of documentation, and date of receipt of Housing Application will be considered. 


Feasibility and Availability
· Is space available that conforms to the student’s requested accommodation/configuration? 
· Can space be adapted to conform to the requested configuration/accommodation without creating a safety hazard (electrical load, emergency egress, etc.)?
· Are there other adjustments or aids that would provide a benefit equivalent to the configuration/accommodation the student has requested? 
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