	Mount St. Joseph University
New Course Form
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	Course Prefix/Number:
	
	Credit  Hours:
	Core Code (if applicable): 

	
	
	
	

	Course Title:
	

	

	Course Description:
	

	
	

	
	

	
	

	

	Required  Major:
	
	Required  Minor:
	

	Required Concentration:
	
	Required  for Certification:
	

	
	
	
	

	Is course repeatable? *A course is “repeatable” when offered for multiple credits with different content.
	YES   NO
	# of times course can be repeated?
	

	

	Co-requisite Courses:
	

	Pre-requisite Courses:
	

	Cross-listed Course(s):
	

	

	Course Fee Required:
	
	Course Fee Amount:
	

	Course Fee Reason:
	

	

	Semester to be offered:  S1       S2      S4  

	First/last calendar dates of Course (include year):  

	

	
Dept./Cat.#
	
Sec. No.
	Grading Type:  (circle one)
PL Optional     
P/F grade only
LR (letter grade only)
	Days
	Start time
	Stop Time
	Maximum
Registration 
Number
	
Instructor

	
	
	
	
	
	
	
	

	

	Course Notes/Restrictions:
	
	List Any Special Room/Equipment Needs:
	

	

	Instructional Method:         Face to face       Online     Blended face to face/online      In*Sync (Zoom) 
Is Service Learning a co-requisite for this course?  YES  or   NO              
                               
THIS COURSE CAN BE TAUGHT ONLY TWICE BEFORE IT MUST BE SUBMITTED TO CCEP FOR APPROVAL. 


Signature of the Chair in the Department Offering the Course _________________________________Date Course is Submitted for Approval __________________


Submit this completed form to the Registrar. New course forms should be submitted one semester before a department plans to schedule the course to be taught. A copy of this form also needs to be forwarded to the Provost Office at Provost@msj.edu 
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