
How	to	obtain	a	course	progress	report	
1.  Click on “Evaluation” in the  blue Course Management area on the bottom left of your 

Blackboard course screen to expand the options there 
 

2. Click on “Course Reports” 

 
 
 

3. You can choose any of the following 
 

 
 

4. Overall Summary of User Activity will provide user activity for all areas of the course.  To 

run a report click on the and click “Run” 
 

5. Fill in your Report Specifications 



 
 

6. Click “Submit” 
7. See attached Sample Course Report for an example 
 


