How to create a weighted column in your grade center
1. Click on “Grade Center” in the blue Course Management Area on the bottom left of your
Blackboard course screen to expand the options there

2. Select “Full Grade Center”
3. Click “Create Calculated Column” and choose the column type “Weighted Column”
4. Complete the short form for the column

a. Column Name: the name students will see for the column
Grade Center Display Name: may be an abbreviated name for your use only in the
grade center
c. Description: optional and for your reference only
Primary Display Options: Percentage (default)
Secondary Display Options: none (default)

5. Select Columns and/or Categories to include and click on the > to place them in the left column
(Note: categories are a nice feature to use if you have 5 quizzes in your course that collectively are
worth 20% of the final grade. You also have the ability to drop the lowest quiz)

3. Select Columns

Select the columns and categories to include in this weighted grade and then set the weight percentages
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6. Setthe percentage of the total for each column or category
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7. Click “Submit”



