Director of Teaching & Learning

The Director of Teaching & Learning is a faculty member who supports the professional
development and growth of full- and part-time faculty by providing resources and opportunities
to engage in professional learning.

The Director of Teaching & Learning is appointed by the Provost for a three-year term, which
may be renewed. Compensation, whether in course release time, a stipend, or a combination of
the two, will be commensurate with the agreed upon workload.

The Provost annually evaluates the performance of the Director of Teaching & Learning with
input from collaborators around campus.

Responsibilities of the Director of the Center for Teaching & Learning:
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Assist the Provost in orienting and supporting new full and part-time faculty, both
undergraduate and graduate, by planning and leading new faculty orientation each fall
and conducting check-ins throughout the year

Lead and promote Faculty Development workshops in various modalities (face-to-face,
web-based, etc) on topics of interest to faculty members as indicated in the annual CTL
survey.

Manage and maintain a web presence for faculty resources, including but not limited to
syllabus requirements, pedagogical resources, scholarship of teaching materials, web-
based tutorials, etc.

Support the pre-tenure and promotion & tenure processes by creating and maintaining a
centralized repository for information and guidance on requirements. Work with
chairpersons of these committees to offer opportunities for cross-discipline collaboration
and collegial support.

Serve as an ex-officio member of the Executive Committee of the Faculty Assembly, and
work with other committees (e.g. Faculty Development, CCEP) that have a role in
reviewing and revising policies that affect pedagogy

Collaborate with deans to address the needs of each school’s faculty

Work with the Provost to develop an expanded vision for Center for Teaching &
Learning

Provide one-on-one, confidential conversations for faculty colleagues seeking guidance
in any area of their teaching and academic work

Engage in ongoing professional learning to support MSJ faculty in implementation of
current tools and pedagogies.



