
  
Direct Deposit Enrollment Form

The University offers the ability to have all accounts payable and expense reimbursement payments to employees and students paid via ACH (direct deposit) instead of by check.  Employees, students, and some vendors who submit this form will receive all future University payments as a direct deposit to their personal bank account.  Upon submission of this form, you give the University authorization to complete your payment via ACH.  This will be your method of payment going forward.

 To enroll in direct deposit, complete this form and return it to Fiscal Operations.  Attach a voided check for the checking account – not a deposit slip.  If depositing to a savings account, ask your bank to give you the Routing/Transit Number for your account.  It is not always the same as the number on a savings deposit slip.

This information will be held on file in Fiscal Operations.  Should you need to make changes to your bank information, please complete a new form and send it to Fiscal Operations.  MSJ is charged a fee if an account is incorrect or closed.  


Important!!  Please read and sign before completing and submitting


[bookmark: _GoBack]I hereby authorize Mount St. Joseph University to deposit any amounts owed to me, as instructed on this form by initiating credit entries to my account at the financial institution indicated on this form.  In the event that funds are erroneously posted to my account, I authorize the University to debit my account for an amount not to exceed the original amount of the erroneous credit. This authorization is to remain in effect permanently unless a new direct deposit form is submitted.

		
Employee Name: ___________________________________   


Employee Signature: ________________________________          Date:______________




Account Information
1. Bank or Financial Institution
Name/City/State:___________________________________


2. Routing /Transit #: ___________________  Account Number:____________________

__Checking	__Savings	 __Other       


