[image: /Users/gregg/Library/Containers/com.microsoft.Outlook/Data/Library/Caches/Signatures/signature_1631143888]
[bookmark: _GoBack]Mount St. Joseph University
Search Committee for insert Position
Individual Agreement to Confidentiality and Responsibilities (the “Agreement”)
 
As a member of the Search Committee for the insert position (the “Committee”) at Mount St. Joseph University, I understand the extreme importance of the Committee’s work and the need to conduct the search in an impartial, ethical, and respectful manner.  Therefore, I agree to the following:

· During the period of the search and forever thereafter, I will maintain strict confidentiality regarding all aspects of the search, unless directed otherwise by the Committee Chair or compelled by law.  This promise of confidentiality applies but is not limited to:

· All information relating to those inquiring about the position and those applying, including materials submitted by candidates, details about the candidates, information gleaned from references, etc.;
· All Committee discussions and deliberations whether verbal, written, or electronic;
· All interview and reference questions and responses;
· All Committee strategies;
· Information on the number of applicants; the number remaining in the pool; the number withdrawing; and, 
· My own, or other Committee members’, general or specific opinions or impressions regarding the progress of the search or any candidate.

· I will abide by the operational tenets established for the Committee, which are repeated here:

· The Committee Chair, insert, speaks for the Committee.  No other member of the Committee, unless designated by the Committee Chair, has this prerogative or responsibility. Any member of the Committee approached by any individual, group, or organization about the search process shall refer that person, group, or organization to the Chair of the Committee.  

· No individual member of the Committee, other than the Chair or his/her designee, has the authority to take actions or make commitments for the Committee.

· No member of the Committee, unless directed to do so by the Committee Chair, should contact the candidates who apply for the position or candidate references – either on or off any candidate’s list. 

· The names of persons who apply, as well as all discussions and deliberation of the Committee are strictly confidential and should not be shared with anyone.

· All inquiries about any aspect of the search should be referred to the Committee Chair.

· I will listen to the opinions and comments of the other members of the Committee with respect and an open mind. 

· I will declare any potential for perceived or actual conflicts of interest to the Committee Chair at the earliest opportunity, so that it may be appropriately handled.

· At the end of the search, or at any time requested by the Committee Chair, I will return, as directed, all materials, files, and notes – paper and electronic – associated with the search. 

· I understand that the Committee serves in an advisory capacity to the Provost, who, in consultation with the Chair, will make the final decision regarding any job offer(s) made for the faculty position.

· I understand that I may be removed from the Committee for violating any of the terms of this Agreement. I also understand that should I be removed from the Committee, all the terms of this Agreement are still applicable and binding upon me.
I have read, understand, and agree to abide by all of the terms of this Agreement as a condition of my serving on the Committee.

Signature:______________________________________________Date:___________________

Printed Name:__________________________________________________________________
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