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All textbooks, normal classroom supplies, and academic caps and gowns can be ordered
through the exclusive contract with our outside vendor.

Books must be ordered well in advance of the beginning of classes, since most publishers
require four to six weeks for delivery. Forms for ordering adopted textbooks are available in the
Bookstore.

It is the instructor's responsibility to notify the Bookstore manager whether textbooks will be
used again. In order for the students to receive optimum pricing at buy-back, textbook adoptions
must be met. Publishers will not accept return of books after a period of one year, and many
publishers will accept only a 20 percent return of the original order.

Students have the option to purchase books new, used, in an e-book format, or through a rental
program.

This information is part of Mount St. Joseph University’s Employee Handbook.
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