Employee Handbook

Access to Campus Buildings

Campus buildings are locked from 11:00 p.m. until 6:00 a.m. every day. To gain access during
these hours or any other time that the campus is closed you must contact the Department of
Public Safety/Campus Palice (4226) to gain entry. Inform the operator who you are and what
area you wish to gain entry. A Police Officer will respond. After verifying ID and reason for
request the Officer can then provide access to the building. The Officer will then make a
notation in his or her Daily Activity Log indicating the request.

This information is part of Mount St. Joseph University’s Employee Handbook.
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